Sample Thank you Letter

Date:

Your name

Your address

Your hometown, your state   your zip code

Name:

Title:

Address:

Name of Business:

City, State, ZipCode:

Dear Ms, Mrs., Mr., Dr., Miss:

I would like to thank you for allowing me to interview you last week.  I appreciated you taking the time out of your busy schedule to discuss your profession.  It was exciting to learn about ______________.  

Thank you again for sharing your time and expertise.

Sincerely,

Your signature

Your name

